OBJECTIVE[image: ]
To secure a challenging position in a reputable organization to expand my learnings, knowledge, and skills. Secure a responsible career opportunity to fully utilize my training and skills, while making a significant contribution to the success of the company (
SARITHA
 
SANTHOSH
 
P
 
S
FINANCE
 
ASSISTANT
)

WORK EXPERIENCE


FINANCIAL ASSISTANT (
Phone
+917994700798
Email
 
sarithasanthosh795@gmail.com
Address
 
Cherthala,Alapuzha
LANGUAGE
 
SKILLS
English
 
Malayalam
 
Tamil
SKILLS
PROBLEM
 
SOLVING
 
TEAMWORK
 
LEADERSHIP
 
DETAIL
 
ORIENTED
 
ADAPTABILITY
 
COMMUNICATION
HAVING
 
GOOD
 
FOLLOW-UP
 
SKILLS.
)
AMRITA INSTITUTE OF MEDICAL SCEINCES &RESEARCH
AUG 2019
AUG 2022

PROCESSING AND PREPARING FINANCIAL STATEMENTS OVERSEEING CLIENT ACCOUNTS
CREATING, SENDING, AND FOLLOWING UP ON INVOICES
COLLECTING AND REVIEWING DATA FOR REPORTS. REVIEWING AND PERFORMING AUDITS ON FINANCIAL STATEMENTS AND REPORTS
REPORTING DISCREPANCIES.



EDUCATIONAL QUALIFICATION[image: ]



	2016-2018
	M.COM FINANCE

	
	MG UNIVERSITY,KERALA

	2019
	DIPLOMA IN COMPUTER APPLICATION

	2013-2016
	B.COM TAXATION
KERALA UNIVERSITY,KERALA


DECLARATION[image: ][image: ]
I HEREBY DECLARE THAT THE DETAILS AND INFORMATION GIVEN ABOVE ARE COMPLETE AND TRUE TO THE BEST OF MY KNOWLEDGE

(SARITHA SANTHOSH P S)
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