ABHIJA SURENDRAN

Receptionist and billing staff with one year experience
manage administrative function for the hospital, passess
strong ability in analyzing information and providing solution
to problems.assist patients, and billing documents.

EXPERIENCE

BILLING, RECEPTIONIST AND TYPIST

Life scan

Marry queens mission hospital
Kanjirappally 202z-2023

= Hospital billing

= Front desk
= Scanning report typist

EDUCATION

HOSPITAL ADMINISTRATION
|SS D (Certification course)

(International school of skill developrment }
Graduation
SHERMOUNT COLLEGE OF

ARTS AND COMMERCE -
ERUMELY 2018-2021

= B.COM Compurter application

Project - "customer awareness of Akshaya center”



