
RESUME

Email:anseenamolea@gmail.com

ANSEENAMOLE.A Mob:7736430280
:9497527586

CAREEROBJECTIVE

Tosecureachallengingpositioninareputableorganizationtoexpandmylearnings,knowledge,

andskills.

PERSONALDETAILS

NameofHusband : Prinshad.PY

PermanentAddress : Paruthumudi(House)

NEWard,Vaikom (P.O)

Vaikom (Taluk)

Kottayam (Dist)

Kerala

Pin-686141

Age&DOB : 30Yrs,08.09.1992

Sex : Female

MaritalStatus : Married

Religion&Caste : Muslim

Nationality : Indian

ACADEMICQUALIFICATION

MARCH-2013 :B.Com withCo-OperationM.G.University,Kottayam

MARCH-2010 :HigherSecondaryExamination(Commerce)

MARCH-2008 :S.S.L.C



EXPERIENCE

RSBY-Vaikom

5MonthsexperienceasDataEntryinRSBYVaikom

UDAYANAPURAM GP

3MonthsworkingexperienceasDataEntryinKudumbasreeatUdayanapuram GramaPanchayath

DEVAASSOCIATES

1yearexperienceasaAccountsTraineeinDevaAssociatesTaxConsultancy,
Thalayolaparambu,Kottayam

Responsibilities

 InvolvementinthepreparationofstatementslikeBankReconciliation,InterBranchReconciliation
Profit&LossAccountandBalanceSheet

 PrepareandfileGSTreturn
 Followupandcollectionofoutstandingbills.
 Checkingofsalesbillsagainstrevenue.
 HandlingBankrelatedtransactions
 Assisttheheadcashierincashtransaction.
 Handling,Keepingandupdatingofrecords
 Followupofreceivables

ComputerKnowledge

TallyERP9

LANGUAGESKNOWN

English,Malayalam

DECLARATION

Iherebydeclarethattheaboveinformationistruetothebestofmybeliefandknowledge
ifselectedIshallgivemybesttotheorganization.

Place:VAIKOM YoursFaithfully,
Date :

ANSEENAMOLE.A


