Curriculum Vitae
Aswathy Rajan

Permanent Address
ASSARIKUDIYIL{H)
AIRAPLRAM (PO)
AIRAPURAM
PERUMBANVDOOR
ERMNAKULAM(DIST)
683541

MobileMNo

+ 91 8590001674
+ 91 5745136448

Email :

aswathyrajan513 ail.
tom

Personal Data;
Date of Birth: 25.{95}" 1994

Sex : Female

Mationality  : Indian

Marital Status: Single

Languages Known: English,
Malayalam

Hobbies & Interests

*  Travelling
¢ Thinking about new
technologies

Objective

# Totake up a challenging position in an organization that provides

me an opportunity to grow with the organization.

Interpersonal Skills

# DOpento new technologies and Quick learner
# Ability to deal with people diplomatically

"

# Canleada team if needed.

Educational Qualification

COURSE INSTITUTION YEAR OF | PERCENTAG
PASSING | E
PG; CET College of
Master of Manggemgnt 2017 80 %
Human science &
Resource hnol
Management technoingy
UG: Reliance College 2015 65 %
B com - Perumabvoor
Cooperation
Higher
secondary G.H.S. 5
Thamarassery 2011 79%
SSI_'..C St. George High
Velamcode

WORK EXPERIEMNCE:

Magnamind Ventures Pvt Ltd, Nellad, Ernakulam
H R Executive {September 2017- Present)

Prepare Monthly Salary Calculation
Maintaining Statutory Compliance (ESI,PF)
Maintaining Individual Employee Documents
Handling Recruitment activities and Staffing
Record Employee Leave Records

YV YV YY




SKILLS
KEY SKILLS

* Hard working, maotivated, smart and young

* Easily adaptahle to environment
* Willpower, sincere &helpful

TECHNICAL SKILLS

* M5- excel, MS -word and power point
= General basis of computer
Zohao Software

HOBBIES

* Travelling
* Photography
* Listening music_

Passport Details

Passport Number : P 9829749
Date of expiry :19-04-2027

PROJECT UNDERTAKEN

HUMAN RESOURCE MANAGEMENT
* A study on Health and Safety Measures of Employees at TCC LTD,
Kalamassery Ernaulam

INDUSTRIAL VISIT

* Unipower Transformers Put. Ltd, Valayanchirangara
* Nirapara KKR Products & Marketing Pvt. Ltd, Kalady
* Eastern Condiments Pvt. Ltd, Adimaly

SEMINARS AND TRAINING

* Participated in Training and Employability Program organized in the officemanagement under

KASE from ICA Educational Skills Private Ltd




DECLARATION
| hereby declare that the above particulars are true to the best of by knowledge and belief.
| assure you that | will abide by the rules and regulation of the organization.

Date : Yours sincerely,

Place Airapuram Aswathy Rajan




MAGNAMIND

ventures

18.10.2022

EXPERIENCE CERTIFICATE

TO WHOMSOEVER IT MAY CONCERN

This is to certify that Ms. Aswathy Rajan, Assarikudiyil House, Airapuram P O,
Airapuram, Ernakulam (Dist) has worked as “H R Executive” in our organization from
73™ September 2017 to 09" Jun 2022 to our satisfaction. During her working period we found

her sincere, honest and hardworking. She has left the organization on her own accord.

We wish her every success in life.

For Magnamind Ventures Pvt.Ltd

Magnamind Ventres Pvt. Ltd., Small Industries Park - KINFRA, Nellad, Ernakulam - 686 669, Kerala, India
Tel : +91 - 484 - 2767247, e-mail: info@magnamind.com, website: www.magnamind.com
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IMahatma Gandhi niversity

(Established by Kerala State Legislature by Notification No. 3431/Leg.C1/85/Law, dated 17th April 1985)

FACULTY OF COMMERCE
The Syndicale of the Mahalma Gandhi WUnivewsily
therely makes known thal
............................. FAAABIN . ROUOW s isrivsnninn
has been admitlted lo the
La/she having been cerlified by duly appointed examiners lo be
gualifred lo rececve lhe same and having been by lthem filaced
afler frassing he frrescribed examinations, in the ... Tdnd......... cless

:Z&%yaﬂdae (mm‘amm ......... ) andinthe ... Taixd........... class

in Lot I (with................. Csmpealiont. . . ..........ooeem
s Clective Jubject) in ... 0000 2003...,.....0000¢h 2012 ...........
corssne e, NG OEtober Jole - 7 Wf@éeo{mze/du

University Buildings
Priyadarsini Hills P.O.
Kottayam - 686 560
Kerala, S. India

Dated S Dﬁce MRT 20!6' 7(;‘5—-6)_:(();f-p//c)'



Register No. 15-503 .............................
o | . May 201%......

tlahatma Gandhi Wniversity

(Established by Kerala State Legislature by Notification No. 3431/Leg.C1/85/Law, dated 17th April 1985)

FACULTY OF SOCIL SCIENCES
The Syndicale of the Mahalma Gandhi Univewily
fieweby makes known that
......................... Aswat:kiyl?c_z_(an
has been admilled to the
Degrce of Master of Humare Resowrce Management
He/she having been cerlified by duly affointed ewaminers lo be
gualifred lo rececve lhe same and having been by them flaced
nh oo 2l BB cleass al the examinalion held

University Buildings
Priyadarsini Hills P.O.
Kotiayam - 686 560
Kerzla, India
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