
PERSONAL

Name

BINIBALAN

Address

Ellum ParambilHouseP.O

Padiyoor,Thrissur,keralaIndia

Phonenumber

+91-7558962742

Email

binibalan02@gmail.com

Dateofbirth

26-08-1996

Gender

Female

Nationality

Indian

Maritalstatus

Single

LANGUAGES

English

Hindi

Malayalam

BINIBALAN
Iam hardworking,selfmotivatedandenthusiasticpersonseekinganopportunitywitha

companythatwouldhelpmeutilizemyeducationalbackgroundandmyexcellentinterpersonal

skillstoimprovecustomersatisfactionandenablememakeapositivecontribution

WORKEXPERIENCE

August2020-Jan2022 HospitalAdminstrationAssistant

ShanthiBhavanPaliativeHospital,Thrissur

Responsibilityforthepolicymakingandcreatingsalestargets.

Patientdatabasemanagement&Follow‑uppatientdaytoday

records.Followupcustomerdatabase&Creatingnewstrategy

records&Handlingemergencycontrolroom services.

Aug2019-Apr2020 CustomerRelationshipExecutive

AhaliaFinforex,Thrissur

Manageallforeignexchangeproductslikecurrencypurchaseandsale,

outwardremittanceandsuccessfullyhandleallmajorauditslike,RBI,

Statutoryandconcurrentaudit.Responsibleforcreating,improvingand

developingnewsales,handlingfinancialtransactionspaperwork̓sand

followupmanagealloperationworks.

Createsalesideas,Handlingfinancialtransactions,performedday

todayoperationworkslikefilingandbookkeeping.

Assisttodevelopstrategicpoliciesandprogramsforcorporatetravel.

Handlingfinancialtransactionspaperwork'sandfollowupDevelop&

Maintainrelationshipswithvendors.

Managedwidevarietyofcustomerserviceandadministrative

taskstoresolvecustomerissuesquicklyandefficiently.

EDUCATIONANDQUALIFICATIONS

Jun2017-Jul2019MastersofBusinessAdministrationinFinance&Marketing

CalicutUniversity,Palakad

Jul2014-Apr2017B.COM InComputerApplication

MahathmaGandhiUniversity,Eranakulam

SKILLS

Accounting&ERPAccounting

software

DigitalMarketing

Documentaion

CUSTOM SECTION
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