CURRICULUM VITAE

SHAHANA K  A

Mandanath  h

Palliparambukavu                                                ph : 9895179944

Tripunithura                                                         E- Mail: shaanaremi@gmail.com
CAREER OBJECTIVE

To work with full application and dedication in highly challenging atmosphere for the growth of the organization and self.

ABILITIES

  Self Confidence

  Ability to work Hard and good leadership qualities
  Interpersonal and communication skills

  Self-Motivation

  Creativity
  Quick grasping power

EDUCATIONAL QUALIFICATION

· S.S.L.C


:
Pius.G.H.S.Edappally

Board


:
Board of Public Exam, Kerala

Year of Passing
:
March 2006

Percentage of Mark
:
86%

· Plus Two

:
Govt.H.S.S.Edappally

Board


:
Board of Secondary Examination

Subject

:
Commerce Computer

Year of Passing
:
March 2009

Percentage of Mark
:
67%

· Degree

:
Al Ameen College, Edathala

University

:
MG University

Subject

:
BA English

Year of Passing
:
March 2012

Percentage of Mark
:
60%


· COMPUTER KNOWLEDGE
: 

1. E-Mail & Internet

2. MS Software

3. Photoshop

4. Social Medias

EXPERIENCE

Accountant and Office Assistant - Maruthi Chits Pvt.Ltd. (Finance Company)
March 2012 to March 2013

  Prepare Cash Book and Day Book

  Daily entries in Dimensions Software

  Mailing

  Bill Sorting

  Keeping all ledgers

  Customer Relation

  Documentation

  Filing

Online Marketing - Immaculate Global Solutions (Nursing Recruitment Agency)
July 2013 to June 2016.

  Online Advertising

  Tele Calling and Online chatting

  Counseling

  Filing

  Mailing

  Data Keeping in Word and Excel

Office Admin--  Ebeams infotech ( IT solution company)
July  2019  to  Till Now
  Tele Calling
  Administration 
  Filing
  Mailing
  Data Keeping in Word and Excel
PERSONAL DETAILS

Date of Birth


:
14/04/1992

Religion


:
Islam (Muslim)

Gender


:
Female

Marital Status
             :
Married

Number of Child

:
Two

Husband’s Name

:
Ramees M.K

Father’s Name

:
Abdul Salam K.A

Mother’s Name

:
Arifa Salam

Nationality


:
Indian

Nativity


:
Kerala

Mother Tongue

:
Malayalam

Language Known

:
Malayalam (S,R,W)






English (S,R,W)






Hindi (R,W)






Arabic (R,W)

DECLARATION

I hereby declare that all the above information furnished is true to the best of my knowledge.

Place :  Ernakulam
 




           
Yours faithfully,

Date :
 19 /08/2022



                                                                                              (SHAHANA K A)

