
SITABIJU

CONTACT

413,PurviPride,

oppositeEvershineVrindhavan,

Gunjure,Karnataka560087,India

E-mail:sitabijusb@gmail.com

Phone:+918861968532

WORKEXPERIENCE

WEBSOFTBAYSOLUTIONS

Dec2020totilldate.

AccountsandManagement.

MKSINFRAANDREALTY,BANGALORE,KARNATAKA,INDIA.

Dec2018-June2019

BusinessDevelopmentManager

AlALIAINTERNATIONALSCHOOL,RIYADH,KSA.

May2013-Feb2015

Teacher

SREEMOOLAM CLUB,TRIVANDRUM,KERALA,INDIA.

Nov2011-Oct2012

OfficeAdmin

QUALIFICATION

LLB(LAW)

MSW (pursuing)



EDUCATION

MSW (currentlypursuing) KrupanidhiCollege,Bangalore,Karnataka,India.

LLB 2005-2010 GovernmentLawCollege,Trivandrum,Kerala,India.

(BAL,Law)

ISC 2003-2005 MountCarmelConventAngloIndianSchool,

Kollam,Kerala,India.

ICSE 1992-2003 MountCarmelConventAngloIndianSchool,

Kollam,Kerala,India.

INTERESTS

Cooking

Travelling

Reading

Dancing

PERSONALSUMMARY

.Friendlyandsociableperson,whocancoordinateandadministrativesupportofthe

highestcalibre.

.Willingtoaskquestionsandclarifydoubtsifunsure.

.HighlyOrganizedandpatient.

.Punctual.

KEYSKILLSANDCOMPETENCIES

.Analyseandsolvestraightforwardproblems.

.Abilitytoworktightdeadlinesandunderpressure.

.Canworkindividuallyandaspartofateam.

.Explainingcomplexideasclearly.

.Strongcommitmenttoequalopportunities.



.Abletomanageownworkload.

LANGUAGESKNOWN

English : read,writeandspeakfluently.

Malayalam : read,writeandspeakfluently.

Hindi : read,writeandspeakfluently.

Tamil : speakfluently.

REFERENCESAVAILABLEONREQUEST.


