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 Operate Computers programmed with accounting software to record, store and analyse 
information

 Classify, record and summarize numerical and financial data to compile and keep financial records 
using journals and computers.

 Check figures, postings and documents for correct entry, mathematical accuracy, and proper 
codes

 Debits, credit and total accounts on computer spreadsheets and databases using specialized 
accounting software.

 Perform general office duties such as filing, answering telephones, and handling routine 
correspondence.

EDUCATION AND TRAINING 

  Master of Business Administration (M.B.A) Business Administration – Marketing Candidate 

Annamalai University, Tamil Nadu (Graduated August 2021)

 Bachelor of Commerce Finance and Taxation, Musaliar College of Arts and Science, 

Pathanamthitta (April 2019)

 Completed High School and Pre-degree from S.B.H.S.S Mannar

PROFESSIONAL TRAINING 

 Trained in Microsoft Office, ECIT Mannar

 SAP Certified Application Associate, GTEC Institute Thiruvalla

 Certified in Online cost accounting courses

 Trained in TALLY.ERP9 and GCC VAT

 

KEY AUDITOR SKILLS 

 
 Generally Accepted Auditing Standards (GAAS)

 Financial Auditing

 Regulatory Compliance

 Analytical and organizational skills

 Highest standards of accounting accuracy and precision.

 Able to handle multiple tasks, work quickly and well under pressure

 

 
DECLARATION 

The details presented here by means of resume are true to the best of my knowledge. I will strive 

constantly to live up to the expectations of the same. 

 
Date: 

Place: (Aravind R) 
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