
RESUME

Name :RiyaMartin

Address :MoonukoottungalHouse

LeoClubLane

Kadavanthra

Pin:682020

Phonenumber :9633022330

DateofBirth :15-02-1993

EmailId :riyajijop@gmail.com

Qualification :B.ScMathsB.Ed

MaritalStatus :Married

LanguagesKnown :English,Malayalam

KeyStrength:

 Writingandverbalcommunication

 DataEntry

 ClientRelation

 ProfessionalCorrespondence

 ExecutiveSupport



 BasicMedicalKnowledge

 OfficeAdministration

 ProcessImprovement

 OrganizingandManagingSkill

 ProficiencyinMSOffice(Word,Excel,PowerPoint)

 TimeManagement

Education

 BachelorofEducationinMathematics(2013-2014)

SahodharanAyyappanMemorialCollegeofEducation,Poothotta

M Guniversity,Kottayam

 BachelorofScienceinMathematics(2010-2013)

St.Teresa’sCollegeErnakulam

M GUniversity,Kottayam

 Highersecondary(2008-2010)

St.Teresa’sHigherSecondary,Ernakulam

KeralaStateboard

 SSLC(2008)

St.Teresa’sConventGirlsHighSchool,Ernakulam

Keralastateboard

EXPERIENCE:

Officerinaccountopeningsection-Karvy(yesbank)-6months(24sep2019-20feb2020)

Teamspace(YesBank)-1year(21Feb2020-20June2021)



Declaration

IherebydeclarethattheabovementionedinformationiscorrectuptomyknowledgeandIbear

theresponsibilityforthecorrectnessoftheabovementionedparticulars.

Date:

Place:Ernakulam RIYAMARTIN


