BIODATA
Name

  :   MINI G K

Present Address: Shaan Villa, Near Joys Hospital


    Thykoodam, Vyttila, Ernakulam (South)
    Phone#:  8921477944

     email : minigshaji@yahoo.in

Date of Birth
:   20/05/1978

Gender

:   Female

Marital Status
:   Married

Nationality
:   Indian

EXPERIENCE:
· Editor, Medical Transcription, Viswa Transcription Services (home-based, at present)

· Operations/Customer service associate with SBI Bank channel (13-03-2017 to 19-01-2019), Ernakulam.
· Clinical Documentation Specialist (Live Scribe), Firstsource, Chennai ( June 2016- February 2017) 

· Direct Upload, home-based (medical transcription), WEBAHN, Trivandrum

· Medical Language Specialist, Grade II, Nuance Communications, Chennai. (02/03/2014-31/12/2014)

· QA/Editor, Rapidcare, Chennai (11/06/2012-30/01/2014)

· Editor/Direct Upload, WEBAHN, Trivandrum (11/01/2008-31/05/2012)

· Medical Transcriber, WEBAHN, Trivandrum (24/06/2004 – 31/08/2008)

EDUCATIONAL QUALIFICATIONS:
· B.Sc (Chemistry)  

· Pre-Degree            

· SSLC                     

ADDITIONAL QUALIFICATIONS:
· Six-month Medical Transcription training from Spectrum, Trivandrum.

· NISM (National Institute of Securities Markets) Certification.

· One year Diploma course in System Management, Aptech..

LANGUAGES KNOWN
:  English, Malayalam, Hindi, Tamil.

