
PERSONALINFORMATION

Nationality :Indian
Gender :Male
DateofBirth :27/12/1994
PassportNo :N2700850
MaritalStatus :Single
VisaStatus :VisitVisa

LANGUAGESKNOWN

ENGLISH

HINDI

ARABIC

MALAYALAM

CONTACTINFO

+97477659022Qatar
+919446974676-IND
basilbaz369@gmail.com

Availability:Immediate

MOHAMMEDBASIL
Seeking a challenging and healthy career in that

encourageslearningandexposuretonewideasandstimulates
personalandprofessionalgrowth.Tobeanintegralpartof
growingorganiza-tionandbeinstrumentalinthesuccess.

EXPERIENCE

 1.5yearExperienceasProcessingExecutive(Artificial

Intelligence)from InfolksPvtLtd.

 1YearExperienceasAccountantcum SalesExecutive
(Tallyerp9)from NandhilathG-MartPvtLtdKerala,
India

 6MonthsExperienceasAssistantAccountantfrom Pass
CorporateServicePvtLtdKerala,India

EDUCATION

 DiplomainCorporateAccounts
 BBA(BachelorinBusinessAdministration)from

UniversityofCalicut(2016)
 XIIth(HSE)from KeralaBoard(2013)
 X th (SSLC)from KeralaBoard(2011)

TECHNICALQUALIFICATION

 TallyERP9
 MSOfficeTools(MsExcel,MsWord,PPT)

ABILITIES&RESPONSIBILITIES

 Goodteam player,Goodleadershipqualities.

 Effectiveorganizationalandcommunicationalskills.
 Goodwrittenandverbalcommunicationskills.
 Goodobserverandquicklearner.
 Hardworkingandwellorganized.
 Worklonghours,oftenunderpressure.
 Responsibleforpreparationofallperiodicreportsaswell

asinvoicingrelatingtotheservice.
 Abilitytofollowupwithclientsinatimelyprofessional

mannaer.
 Capabletohandlemultipleprojectssmoothlyand

thoroughly.
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TECHNICALSKILLS

 OperatingSystemsInstallation,Configurationand
TroubleshootingofWindows.

 TroubleshootingbasicNetworkhardwareissues.

 NetworkCabling.Recommendandschedulerepairsto
theLAN

 LANImplementationandTroubleshooting.
 ConfigurationofWirelessAccesspointsandRouter.

 Installation&AdministrationofMicrosoftWindows
OperatingSystems.

 Workingwithallkindofdesktopapplications.
 CanworkwithTallyERPandMsOfficeTools.

JOBPROFILE

 Summarizescurrentfinancialstatusbycollecting
information;preparingbalancesheet,profitandloss
statement.

 Recordpurchase,sales,stockandalsomaintaining
allnecessaryrecordsincludinginvoices,experiences,
paymentsandtransactions.

 Preparedaytodaybusinessreportincludeeachand
everysectionlikestaffattendance,sales,cheque,
expence,damagedproducts,advancepayment,cash
inhandetc..

 Assistingwarehousehandling,recordinandout
productsandalsostocktaking.

 Canhandlecustomersandprovideexcellentservice
tothem.

 Shouldbeabletosummarizethebusinessfinancial
positioninareasincome,expence,capitalusageand
cashflowsandpreparestrategicplans,budgetsand
financialforecast.

 Expertiseinalltheannotationtechniqueslike
boundingbox,contour/polygon,semantic
segmentation,etc..
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