
Tobuildacareerwithaleadingfirm withachallengingwork

environmentwhich willhelp me to utilize mynegotiation,

convincingandteam managementskillsinthefieldofHRand

administration and utilize my potentialforthe maximum

benefitoftheorganization.

Year Course University/Board Percentage

2017

MBA St.Berchmans
College,

MGUniversity

_

2015 BBA MGUniversity 85%

2012 Higher
Secondary

NCERT 67%

2010 SSLC NCERT 82%

 3dayBigbazaarinternshipprogrammeforthebigdays

 Relianceinternshipprogrammefor4days

 IndustrialvisittoHindustanNewsPrintLtd,Ernakulum

 Aprojectwasconductedonthetopic”AStudyOnJob

Satisfaction”onUrbanCo-operativeBank,Ltd

 Aresearchpaperdoneontopic“Anstudyontheimpact

oftraininganddevelopmentagainsttheresiliscense

oneconomiccrisisofthecompany”

 2monthsinternshipdoneatDelexCargoIndiaPvtLtd

Bangalore

ArchaRaveendran

Kelammattu(H)
Vazhapally(P.O)Changanacherry

Kottayam,Kerala,India
Mobile:7510577755

Email:archa.mail13@gmail.com

PERSONALDETAILS

DateofBirth :18January1995

Gender :Female

MaritalStatus:Single

Religion :Hindu

Caste :Vishwakarma

Nationality :Indian

AREAOFINTEREST

 Administration

 Management

 HR

HOBBIES

 Singing

COMPUTERKNOWLEDGE

 MSWord

 MicrosoftOffice

 MSPowerpoint

LINGUISTICPROFICIENCY

Re Write Speak

English   

Malayalam   

Hindi   ×

CAREEROBJECTIVE

EDUCATIONALQUALIFICATION

PROJECTSUNDERTAKEN



Quicklearningability

Gooddecisionmaking

Goodtimemanagement

GoodTeam Player

InductionprogrammewasconductedbyBIMS(SBcollege)forthecareerdevelopment

 AttendedaNationalconferenceon“VucaWorld”conductedbyBIMS(SB

college)changanacherry,2016

 Conductedaseminaronthetopic”PerformanceAppraisal”,2013

 AttendedNationalConferenceAtXIMEon“Leadership”Kochi

 Attenedaseminaronthetopic”Enterpreneurship”byKochousephChitilappally,V-GuardGroup

 Seminaronthetopic“Motivation”,2014

 Attendedaseminaronthetopic“FinancialBudget”byMr.ThomasIsaac

 Seminaronthetopic”JOBSATISFACTION”,2015

 AttendedaNationalConferenceontopic”LeadershipSkills”onBCM Collegeconductedby

AsianSchoolofBusiness.

 StudentinchargeoftheBestManagementTeam forBerchnova2k15organizedbyBIMS

(SBcollege),2015

 ParticipatedinMarketingEventorganizedbyMACFAST,Thiruvalla,2016

 StudentinchargeofthemarketingeventforBerchnova2k16organizedbyBIMS(SB

College),2016

WorkedasClientRelationshipOfficeratYESBANK

MsAnnieChacko
Asst.Professor,DeptofManagementStudies,
BerchmansInstituteofManagementStudies

SKILLS

SEMINARS&WORKSHOPS

ACHEIVEMENTSANDEXPERIENCE

REFERENCE



I,ArchaRaveendran,herebyaffirm thattheinformationprovidedaforeisaccurateand
vaIid,tothebestofmyknowledgeandbeliefandIholdmyselfresponsibleforthe
correctnessofthecontent,mentionedherein

Place:

Date: (ArchaRaveendran)

AFFIRMATION


