
ROHITH.A

Phone:+91-9747887434

E-Mail:rohithashok95@gmail.com

Atarget-drivenprofessional,targetingchallengingassignment
inOperations,IT,NonIT,Banking&Financeindustry,
preferablyasOperationsExecutive/Associate/Management
Traineewithareputedorganization.

PROFILESUMMARY

Anambitiousprofessionalwith1year1monthsofexperiencewith
ALYFord,PalakkadaaAccounts&BillingExecutive.

 Insightfulknowledgeoftheacademicconceptsandtheirapplicabilityin
thepracticalworld.

 Fruitfulcombinationofacademicexpertiseandleadershipqualitiesinherentin
theworkingstyle.

 Result-oriented,quicklearnerandakeenplannerwiththeproficienciesprocured.

ORGANISATIONALEXPERINCE

Nov’17–Dec'18,withALYFord,PalakkadasAccountsAssistant

KeyResultAreas:
 Preparereportsonaccountspayableandaccountsreceivable.
 Generateclientbillingsforvariousprojects.
 Reviewthedetailsprovidedbythemanagers,distributethepaymentsandedit

thebillings.
 Providinghigh-endtechnicalsupport,managingincidents&ensuringhighend-

usersatisfactionlevelsthroughsolutionoftheproblems.

Highlights:
 Perform dailyentryofaccountingandweeklyperform checkingandupdating.
 Mailtheinvoicestotheregardingclients.
 Maintainingtheofficialfiles.

 Preparemonthlyreports.
 Maintaincashtransaction&pettycashbook.
 PreparingoutstandinglistofDebtor&makingPaymentfollow-up.
 PreparingofTaxinvoices,Vouchers&AgencyPayment.



ACADEM ICDETAILS

 2016:BachelorofCommerce(Cooperation)from Sadhanam College,Calicut
Universitywith66%

 2013:HigherSecondaryfrom BEM HSS,Palakkadwith84%
 2010:SeniorSecondaryfrom VyasaVidyaPeethom,Kallekkad,Palakkadwith85%

CERTIFICATIONS

 CertificateinComputerisedAccountingfrom C-DIT

ITSKILLS

 MSOfficeApplications.
 TallyERP9
 AUTODEAL

PERSONAL DETAILS

DateofBirth:27th December1995
LanguagesKnown:English,Malayalam,TamilandHindi
Address:KrishnaPrabha(H),ChaithraNagar,Kodunthirapully(PO),Palakkad


