
CURRICULAMVITAE

Page1of3

JISHAKOCHUNNI

Mobile:8129849075,9747702950
E-mail:jishackochunni@gmail.com

JISHAKOCHUNNI

.......

Seekingachallengingpositionthatgivesmeanopportunitytoprovemy

creativityandcombinemyskillsandtalentswithmypresidentdesirefor

knowledgeandexperience.

PRESENTADDRESS

CHERUVATHURHOUSE
MMROAD

PACHALAMPO
ERNAKULAM
KOCHIN-12

PERSONALDATA

DateofBirth -31-05-1984

HusbandsName-VivekMathew

Nationality - Indian

Religion - Christian

MaritalStatus - Married

PASSPORTDETAILS

PassportNo :N1298861

PlaceofIssue :Cochin

DateofIssue :24-07-2015

DateofExpiry :23-07-2025

 DSE(DiplomaInSoftwareEngineering)FromITLaneComputer

Center,EKMNorth.

 PGDCA(PostGraduateDiplomainComputerApplication)FromIT

LaneComputerCenter,EKM.

 CTTC(ComputerTeacherTrainingCourse)FromBIOSInfo-tech,Ayyappankavu

 TallyFromLugarDelCarmenComputerCenter,Pachalam

 ExcellentCommunicationskills&teamplayer.

 Selfconfidentandhandlingcorrespondenceofresponsiblematters.

 Selfmotivatedandcapableofinitiatingnewideasandself-learning.

 Sincereapproachindutiesandresponsibilities.

 Abilitytoworkunderpressure.

 Sethighstandards,preciseschedule-oriented.

 Willingnesstousenewtechnologiestothedesiredstandard.

 Documentation.

 KnowthevalueofHumanrelations.

 Teamcoordinationandwillingnesstolearn.

TECHNICALQUALIFICATION

CAREEROBJECTIVE

EDUCATIONALQUALIFICATION

Qualification Schoo/College Year Board

MasterofArts
Maharajas

college,
Ernakulam

2007 MG
University,
Kerala

BachilorofArts Maharajas
college,
Ernakulam

2004
MG
University,
Kerala

PLUSTWO

Sreenarayana

Higher

secondary

school,

Ernakulam

2001
Boardof
Intermediate

SSLC
LMCCHSG
Ernakulam

1999
Boardof
Public
examination,
Kerala

SKILLS
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PROFESSIONALEXPERIENCE

Organization CAREEREUPROPEEDUCATIONCONSULTANCY,BAHRAIN

OFFICESTAFF/ACCOUNTANT
2018JUNE toMAY2019

Position

Period

Organization TICHONEEMADEINITALY,BAHRAIN

Accountant
2017AugusttoJanuary2018

Position

Period

Organization JainElectronicCenter

AccountantcumCashier
2014OctobertoMarch2017

Position

Period

JOBResponsibilities:

 AccountsManagement

 DealingFrontOffice

 Controlandsupervisionofallsection

JOBResponsibilities:

 AccountsManagement

 DealingFrontOffice

 Controlandsupervisionofallsection

JOBResponsibilities:

 AccountsManagement

 DealingFrontOffice

 Controlandsupervisionofallsection

 Educating/Properlyinformingthecustomerabouttheproductsofcompany

 InvolvingtheStaffinbusinessDevelopment
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Organization MuthootFincorp
Ltd Branch
Manager2007to
August2014

Position

Period

Organization StudentsBookCentre
Cashier
March2005—March2007

Position

Period

Certification:

I,theunderSignedcertifythat,tothebestofmyknowledgeandbelief.This“CurriculumVitae“

correctlydescribemyself,myqualificationandmyexperience.Iamexploringthepossibilitiesofthis

challengingassignmentinyourorganizationofrepute.

Place:Bahrain Thankfully,

Date: JISHAKOCHUNNI

JOBResponsibilities:

 BusinessdevelopmentActivities

 Educating/Properlyinformingthecustomerabouttheproductsofcompany

 Properverification,checkingandappraisalofallGoldornaments

 ProvidingproperTrainingtotheProbationersandtrainees

 InvolvingtheStaffinbusinessDevelopment

 AccountsManagement,

 DealingWesternUnionMoney/ForexTransferetc

 BusinessdevelopmentActivities

 PreparingstaffPerformanceappraisalReport

 ControlandSupervisionoverallworkingofallsection

JOBResponsibilities:

 HandlingFrontOffice

 Cashier

 AccountsManagement

 Customerservice
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