
HARISHMA.H

Communicationaddress:

12/56A,BalatapovanHouse

Snehanagar,Onnamile

Perumbavoor,Ernakulam

Kerala–683542

MobileNo:+919207870485

Email:harishmanairh@gmail.com

OBJECTIVE:

Tosucceedinanenvironmentofgrowthandexcellenceandearnajobwhichprovidesmejob

satisfactionandselfdevelopmentandhelpmetoachievepersonalaswellasorganizational

goals.Icanutilizemyskillsforthedevelopmentofthecompanyandpersonaldevelopment.

SUMMARYOFSTRENGTH:

ExtremelypassionateinwhateverIchoosetodoandknowhowtohandleanddealwith

differentcircumstancesandgoodatdecisionmaking.Haveastrongleadershipskill,organizing

capacityandpositiveattitude.Effectivelyworkindependentlyandincooperationwithothers.

EDUCATIONALBACKGROUND:

 COLLEGE:BACHELOROFCOMMERCEINFINANCEANDTAXATION

JaiBharathcollegeofartsandscience(2014-2017)Arackappady,

Ernakulam

MahathmagandhiUniversity,Kottayam

 SECONDARY:COMMERCE

Jayakeralam highersecondaryschool(2012-2014)

Pulluvazhy,Ernakulam

 PRIMARY:Govt.Girlshighschool(2012)

Perumbavoor



ADDITIONALQUALIFICATION:

 ProfessionalDiplomainComputerizedFinancialAccounting(2016)-Tally,ERP9

KERALASTATERUTRONIX

PROFESSIONALEXPERIENCE:

Jobtitle :Officeexecutive

Companyname :SurgishoppeeOrthoticsandProsthetics

Industry :Medical

Startdate :May2017–April2019

RESPONSIBILITIES:

 OFFICEADMINISTRATION

 CUSTOMERRELATIONSHIPMANAGEMENT

 BILLINGANDACCOUNTING

TECHNICALSKILLS:

 OPERATINGSYSTEM

 MICROSOFTOFFICE:

 MSWORD

 MSEXCEL

 MSPOWERPOINT



PERSONALPARTICULARS

Age :22

Dateofbirth :14December1996

Nationality :Indian

Gender :Female

Maritalstatus :Single

Religion&Caste :Hindu,Nair

PassportNo. :S2022297

Father’sname :Haridas

Mother’sname :Rathinam K.R

Permanentaddress :Olikulangarahouse

PezhakkappillyPostoffice,Muvattupuzha

Ernakulam –686674

Languagesknown :Malayalam,English

DECLARATION

Iherebydeclarethatalltheaboveinformationiscorrecttothebestofmyknowledgeandbelief.

Place:PERUMBAVOOR

Date: HARISHMA.H


