RESUME

Devika Prasad                                                                                                                            
Email ID: Prasaddevika00@gmail.com                                       					       
Contact No.: +91-9496117390                      	                          

CAREER OBJECTIVE
To seek a challenging and dynamic position for enhancing my cross functional knowledge and    
deliver my skill sets for improving the productivity of the organization.
PROFESSIONAL EXPERIENCE
Company: Matrix Corporate Management Services Pvt. Limited
Designation: HR Recruiter
Duration: Nov 2018 to Till date
· Responsible for handling end to end Recruitment.
· Recruiting talents from various sources like portals (Naukri, Monster, Indeed etc.,), internal database and job postings.
· Communicating employer information and benefits during screening process.
· Processing the profiles of suitable candidates to clients according to their requirements after soliciting their interest and initial screening.
· Scheduling interviews as per candidate availability and client's time slots.
· Post candidate's selection, joining follow ups with candidates.
· Maintaining the database of offered candidates and updating the offered candidates in the database. Database management and Updation.
· Regular follow-ups with the candidate from initial conversation till the date candidate join the organization.

SKILLS 
· Confidence to face new challenges 
· Ability to deal with people
· Willingness to learn
· Team player
· Good listener


EDUCATIONAL QUALIFICATIONS
	Course
	University/
Board
	Name of Institution
	Year of passing
	CGPA

	MHRM(Master of Human Resource Management)
	MG 
University
	Mar Augustinose College, Ramapuram
	2018
	[bookmark: _GoBack]80%

	BSC Biotechnology
	MG
University
	Mar Augustinose College, Ramapuram
	2016
	79%

	PLUS TWO
	Board of Kerala
	ST. Antony’s HSS Chengalam
	2013
	78%

	S.S.L.C
	Board of Kerala
	ST. Mary’s GHSS Pala
	2011
	64%


Computer Proficiency	

· Application    :Microsoft Office ( Microsoft PowerPoint, Microsoft Excel and Microsoft Word)



	
PROJECT DETAILS
. 
 A Study on antioxidant activity. 
 A study on Effectiveness of Organization Climate at Medical Trust Hospital. 
 Organizational  Study at Dhanyundari Ayurvedic Hospital. 
 Seminar –On employee engagement trends, techniques & strategies 

		PERSONAL INFORMATION
Name 				:    Devika Prasad
Father’s Name			:   P P Prasad
Date of Birth 			:  10/5/1995
Gender				:  Female
Nationality			:  Indian
Permanent Address                 :   Puthuvayalil (H), Vazhoor (P.O), Kodungoor, Kottayam, Kerala
Marital Status                          :    Single
Languages known                   :    English, Malayalam and Tamil
DECLARATION
I do hereby declare that the particulars mentioned above are true and correct to the best of my knowledge and belief.

Place 	:                                                                                             
Date 	:                     								
(Devika Prasad)

