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18 YEARS EXPEREINCE IN PROCUREMENT & MATERIAL MANAGEMENT
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Mohammed Rafeek

7/190  Peersha Nagar
Rajaghiri,Thanjavur Dt.
Tamilnadu - 614207                                                            
India.

Mobile:0091-7538838342 /7593 812 502                                           
m.rafeek@genesishospital.in
Educational Qualification

Bachelor of Commerce (B.com)

University:

Bharathidasan University,India

Year:


1993 –1996

Master of Bank Management (M.B.M)

University:

Alagappa University,India

Year:


1996 –1998

CPP -Certified Purchasing professional (American Purchasing Society)USA

Personal Details:

Father’s Name:
Abdul Hakeem
Date of Birth:

26-11-1974
Sex:


Male

Nationality:

Indian
Religion:

Islam

Marital status:

Married

Languages known:
English,Tamil,Malayalam,Arabic


AADHAAR Details:

UID No.:

5851 1590 1093
Place of issue:

India

Work Experience:

Position:
Senior Manager  - Supply Chain Management
Employer:

Genesis Hospital (Genesis institute of Medical science Pvt Ltd)
                                            KANNUR - KERALA
Year:


MAY 2018 – currently working
· Procurement of Medical Equipments, Devices and instruments.

· Procurement of General Furnitures & fixtures.

· Procurement of all spare parts.

· Procurement of all Medical/surgical consumables,disposables etc.

· Involving in projects (Member of project committee)

· Financial analysis of all relevant data’s.

· Preparation of Material plans and involving in planning and budgeting.

· Direct procurement policies to ensure all items are purchased and delivered     within budget and time constraints
· identify and source new suppliers and vendors.
· Negotiation with vendors.

· Preparation of Material plans and involving in planning and budgeting.

· Direct procurement policies to ensure all items are purchased and delivered     within budget and time constraints
· identify and source new suppliers and vendors.
· Negotiation with vendors.

· Effective co ordination and meeting with all department Heads and clinics.

· Analysis of procurement quotations and prepare comparative reports based on the evaluation of price, quality, delivery and after sales service.

· Approving Purchase orders

· Troubleshoot cost, quality and delivery concerns.
· Managing the inventory and material management.

· Effective cost control.

· Preparing vendor contracts.

· Monitoring the contracts and implementation and also expedition.

· Supplier evaluation and performance analysis.

Position:
Manager  Procurement  (Purchasing & Material Management)

Employer:

STARCARE HOSPITAL
                                            CALICUT - KERALA
Year:


March 2016 – Jan-2018
· Procurement of Medical Equipments, Devices and instruments.

· Procurement of General Furnitures & fixtures.

· Procurement of all spare parts.

· Procurement of all Medical/surgical consumables,disposables etc.

· Involving in projects (Member of project committee)

· Financial analysis of all relevant data’s.

· Preparation of Material plans and involving in planning and budgeting.

· Direct procurement policies to ensure all items are purchased and delivered     within budget and time constraints
· identify and source new suppliers and vendors.
· Negotiation with vendors.

· Effective co ordination and meeting with all department Heads and clinics.

· Analysis of procurement quotations and prepare comparative reports based on the evaluation of price, quality, delivery and after sales service.

· Approving Purchase orders

· Troubleshoot cost, quality and delivery concerns.
· Managing the inventory and material management.
· Effective cost control.

· Preparing vendor contracts.

· Monitoring the contracts and implementation and also expedition.

· Supplier evaluation and performance analysis.

· Meetings with suppliers on all discrepancy.

· Much more in day to day procurement activities.

· Strong knowledge in demand planning and international sourcing
Position:
Procurement Officer (Medical Equipments & Instruments)

Employer:

Global Medical solution Hospital Management
                                            Medical Logistics Centre - UAE
Year:


January 2012 – December 2015
· Procurement of Medical Equipments, Devices and instruments.

· Procurement of all spare parts.

· Involving in massive projects (Member of project committee)

· Financial analysis of all relevant data’s.

· Preparation of Material plans and involving in planning and budgeting.

· Preparing RFI,RFP & RFQ.
· Preparation of Tender Documents.

· Negotiation with vendors.

· Effective co ordination and meeting with all department Heads and clinics.

· Analysis of procurement quotations and prepare comparative reports based on the evaluation of price, quality, delivery and after sales service.
· Effective cost control.

· Preparing of purchase orders and vendor contracts.

· Monitoring the contracts and implementation and also expedition.

· Supplier evaluation and performance analysis.

· Meetings with suppliers on all discrepancy.

· Much more in day to day procurement activities.

· Strong knowledge in demand planning and international sourcing.
· Position: Corporate Purchasing Asst (Equipment/Instruments & 
Medical /surgical consumables,Disposables)
Employer:

AL Noor Hospital,Abudhabi U.A.E
Year:


August 2007 to January 2012

· Purchasing of Medical Equipments and instruments.

· Purchasing of Medical/surgical consumables,disposables.
· Handling Non Medical items – Furniture & Fittings for projects.

· Annual demand plans.

· Accomplished the task of entire setup of the specialityclinics.

· Expedition and complete follow up of purchase orders –right from delivery note until invoices.

· Coordinate with suppliers regarding late deliveries, defective items or items not matching agreed specifications;
· Liaise with Finance Department on supplier related payments
· Monitor and maintain records of items purchased with details such as prices, delivery schedules, inventories;
· Negotiation with suppliers.

· Effective co ordination with all department Heads.

· Analysis of procurement quotations and prepare comparative reports based on the evaluation of price, quality, delivery and after sales service.

· Effective cost control.

· Analysis of project quotations and prepare comparative reports.

· Effective cost control

· Preparing of vendor contracts.

· Supplier evaluation and performance analysis.

· Reporting to Manager Procurement & Material Management.
Position:

Stores Executive

Employer:

AL Jazira club Hotel, Abudhabi U.A.E

 

 Year:


August 2006 – March 2007

· Managing the entire stores.
· Maintaining the inventory in computerized environment.
· Procurement of stationary and office equipments for the sports centre.
· Effective cost control and minimization of recurring expenditures.
· Reporting to Managing Director.

Position:

Sales Manager

 

Employer:

Aswaq Alhelli Super Market, Manama- Kingdom of Bahrain.
 

Year:


November 2003 – December 2005

· Managing the entire sales account.

· Demand planning and forecasting.

· Sales targets and achievements.

· Handled the entire sales team.
· Prepared sales budget.

· Assisted the purchasing in effective buying and cost control.
· Reporting to Managing Director
Position:

Stores Executive
Employer:

Happy Market Shipping Company Private Ltd ,Rep of Maldives
 

Year:


June 2001 to October 2002

· Managing the entire stores.

· Maintaining of the inventory in computerized environment.

· Supervising the entire stores team.

· Analyzing the stock requirements

· Assisting the procurement department in purchasing procedures

· Reporting to Managing Director.

 

Position:

Purchasing Officer cum storekeeper

Employer:

ADK Hospital Private Ltd, Male' Rep of  Maldives

 Year:


May 1999 to May 2001

· Purchasing Medical Equipments and consumables.

· Forecasting of strategic stocks.

· Negotiating with suppliers.

· Managing the inventory and supervising the store.

· Preparing Purchase Budgets.

· Minimizing the procurement cost by effective measures.

· Reporting to Managing Director.

Position:

Computer Accounts Executive & Instructor

Employer: 

G.Surya Narayanan  - Audit Firm Tamilnadu,India
 

Year:


June 1996  to December 1998

· Managing corporate finance & accounts in computerized environment.

· Orienting the new staffs and assigning tasks.

· Expertise in management accounting.

· Supervising and guiding the entire team.

· Assist in the internal audit.

· Day to day maintaining of client accounts with back up .

· Reporting to the Chief Audito

Additional information:
Notice Period    : 1 month.
Dependents       : 3
Nationality        :Indian

Age & DOB      :43 years ( 26-11-1974)
 Motto                    : Hard work is the key to success

I hereby declare that details above are true and correct to the best of my knowledge and belief.
Yours truly,

Mohammed Rafeek
