MANILA SREENIVAS



Career Objective

Qualified and experienced medical transcription editor, willing to invest my editing, calculative attitude and knowledge of medical terminology in a medical firm to provide excellent transcription services to clients.
Education

	Degree/ Examination

                        PERCENTAGE
	Year of 

completion
	Institution

	B.Sc(Zoology)

(M.G.University)


	2004
	St. Teresa’s College,

Ernakulam.

	 Pre-Degree 
	2001
	St. Teresa’s College, Ernakulam.

	 S.S.L.C
	1999
	H.S. Irimpanam.


PROFESSIONAL EXPERIENCE.

1. Medical Transcription 6 months training from Edss. Solutions, Kadavanthra.

2. Spectrum Softtech Solutions, Ernakulam. 
3. Precission Solutions, Ernakulam.
4. Medrex Solutions, Kaloor, Ernakulam.
5. Worked at Nuance Transcription Services Private Limited (home-based).
6. Worked at Wave Online Infoway Private Ltd. Vytilla, Ernakulam.
Role and Responsibilities

· Accurately transcribes the patient-identifying information such as name and Medical Record or Social Security Number. 

· Transcribes accurately, utilizing correct punctuation, grammar and spelling, and edits for inconsistencies. 

· Maintains/consults references for medical procedures and terminology. 

· Keeps a transcription log. 

· Performs quality assurance check. 

· Performs miscellaneous job-related duties as assigned (seldom). 

SKILLS

TECHNICAL                 : MS Office, Type writing Lower (English)

LANGUAGES KNOWN
SPEAK     : English, Malayalam..

WRITE    : English, Hindi, Malayalam.

Extra curricular Activities

HOBBIES              : Listening to music, traveling, reading.

INTERESTS          : Interested in taking up challenging tasks.
I hereby declare that all the information provided above is true to the best of my knowledge.

Place:  ERNAKULAM




 (MANILA  SREENIVAS)



Address:


Kavuthara House	


Kadavanthra  P.O.


Kochi - 20


Ernakulam District


Pin. 682020


Kerala,


India.














Date of Birth	: 28, May 1984


Marital Status	: Married


Email			: manusrose@gmail.com


Mobile		: +91-8129954420, 9947830009


Gender			: Female


Religion                       : Hindu





Nationality		: Indian














