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Chembolil(H),Mannamthuruth,Varapuzha(PO),Ernakulam,Kerala-683517

ProfileSnapshot

A competentandcommittedprofessionalwithoversevenyearsofexperienceadministrative
functions.Anablecommunicatorandteam playerwithexcellentleadershipskills.

.
Skills:
 Abilitytocommunicateeffectively
 Capableofhandlingteamswithoutconflict
 GoodAnalyticalReasoning
 Excellentpresentationskills

EducationalQualifications:
 B.Com (2010)

University-MahatmaGandhiUniversity,Kerala
3rdClass-45%

 PlusTwo(2007)
Board-BoardofPublicExaminations,GovernmentofKerala
1stClass-67%

 SSLC(2005)
Board-BoardofPublicExaminations,GovernmentofKerala
1stClass-64%

EmploymentHistory

WorkingintheAuditdepartmentofMuthootFinanceLtdsinceApril2011tilldate.Muthoot
FinanceisaNonBankingFinanceCompanywithover4400branchesinthecountry.TheHRD
departmentofthiscompanycaterstoaround35,000employeesintheSouthzonewhichincludes
allthefoursouthernstates.Thefollowingweretheprofilesheldwithinthecompany:

JuniorExecutive 26thApril2011to31stMay2014
AccountsExecutive 1stJune2014to31stMay2016
SeniorAccountsExecutive 1stJune2016totilldate

Responsibilities:

1.Leadofauditteam whichfocusesonefficiencyimprovementandprofitability
includingsubmissionofsuggestionsforprocessimprovementandotherrelated
MIS.

2. Coordinatingauctionrelatedactivitieswhichincludesreleaseofadvertisementin
socialmedia

3.ScrutinyoffinancialrecordsofBranches

NEENUANTONY



ComputerKnowledge:

 GoodknowledgeinMSOfficeSuite

PersonalDetails:

DateofBirth : 22ndNovember1989
LanguagesKnown : English,Hindi,andMalayalam
Father’sname : CJAntony
MaritalStatus : Married

DECLARATION:

IherebydeclarethattheabovementionedinformationistruetomyKnowledge&beliefandI

beartheresponsibilityforthecorrectnessoftheabovementionedparticulars

NeenuAntony

Place:Cochin

Date :


