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PROFESSIONAL OBJECTIVE:
An enthusiastic medical professional, seeking jobs in administrative roles in hospitals that would utilize my skills and potentials for the service of society and contribute to my career development.

ACADEMIC DETAILS:
· MBA in Hospital Management, SDE Pondicherry University 2015-2016.

· PG Diploma in Bioinformatics, 2006, Bharathiar University

· BHMS, 2002, MG University.

EMPLOYMENT HISTORY:
· Quality Analyst for Dovlin HealthCare Ltd, Cochin from November 2013.

· Medical transcriptionist from April 2008 to December 2012.

· Medical officer in different government hospitals and dispensaries on contract basis for almost 2 years and private practice from 2003 to 2008.

PERSONAL SKILLS:
· Good team manager with man management skills.

· Very patient and compassionate.

· Good language and communication skills.

· Good computer skills, excellent typing skills.

· Work well under pressure and able to meet deadlines.
COMPUTER SKILLS:
· Operating System
Windows XP Professional, MS Office 2003, Windows 8, Windows 10.
· Software Used

MS-Word, Excel.

PERSONAL PROFILE

Date of Birth:  15th February 1978

Gender:  Female

Nationality:  Indian

Languages Known:  English, Hindi, Malayalam

Present address:  Hridyam, Rambankunnu Road

                             Kesavanpadi, Thiruvankulam

                             Ernakulam Dist, Kerala, India

Permanent address:  Jyothiss

                                  Valiyapoil (PO), Cheruvathur (Via)

                                   Kasaragod, Kerala, India

DECLARATION:

I hereby declare that the above information is true to the best of my knowledge and belief.

Sincerely,
Dr. Rekha K
