ASHELY AUGUSTINE
Accounts Executive

E-Mail                         : ashlyelsy1994@gmail.com
Mobile No                  : 9562221858,9400158934
Date of Birth             : 10-05-1994
Linguistic Abilities  : English, Malayalam,hindi
,Tamil(Reading, Writing and Speaking)

Current Address      :Sanjose Convent, Kacherippady P O ,Ernakulam(Dis)Pin Code-682018, , Kerala,INDIA.
Career Objective:
To be the part of a team of hi-calibre professionals in a progressive, transnational organization, thus sharpening my own professional skills, while at the same time, contributing my best to the overall development of the organization.

Working Experience:
    1. Company         : Mphone 
      Department   : Accounts and Admin

      Designation   : Admin Executive
      Duration         : From ( August 2015 to March 2016)
    2. Company         : MUTHOOT MOTORS  
      Department   : Accounts and Finance
      Designation   : Accountant
      Duration         : From ( April 2016 to Till Date)
 Principal Duties and Responsibilities:-
· Evaluate company risk management and governance processes and recommend improvement.

· Reporting to CFO
· Processing ESI And EPF
· All Banking Transaction
· Posting of debit notes & credit notes

· Preparing bank reconciliation  statements

· Maintaining ledger accounts

· Preparing Trial Balance, Profit & Loss account & Balance Sheet

· Preparation of Projected Balance Sheet
· Salary Preparation
· All Employee related Payments

· Gratuity Processing

· Treasury Handling
Achievements:
· Received appreciation from the Top Management for handling the work assigned in an outstanding manner.
· All project milestones were completed ahead of schedule.
Can handle Multiple Tasks with Speed & Precision
Key skills & Competencies:
· Ability to work effectively in a team environment.
· Ability to follow up with financial matters in a timely professional manner.

· Ability to interact with all levels of staff including senior management.

· Took responsibility for managing small & medium sized projects Analytical and methodical when approaching 
	Course
	Institution
	Year of passing
	Board/ University

	Bachelor of Commerce –(B.COM) with computer  application.

	DE Paul College Edathotty.
	2015
	MG University

	Biology Science(Higher secondary Education)
	St.Thomas Higher Secondery School Kelakam
	2012
	Higher secondary board


Educational Details:
	  10th  High school
	I J M H S S  Kottiyoor

	2010
	State


Computer Proficiency:
· Accounting Software      :    TALLY(ERP9)
· Application Software      :   Microsoft office (MS Excel, MS Word, Power point)
Reference  :

· VINOD K GEORGE (ACCOUNTS  MANAGER , MUTHOOT  MOTORS  PALARIVATTOM)
PH: 9656080007
SARATH KUMAR V(HR MANAGER ,MUTHOOT ,MOTORS COCHIN)PH:8129999824
Declaration:

I ASHELY AUGUSTINE  hereby declare that all detail and information is true and correct to the best of my knowledge.
Date:

Place:  ERNAKULAM                                                                                                                       ASHELY AUGUSTINE






