       Raju P Shah

▪ 2B, 2nd Floor ▪ Kids R Us Building ▪ Opp. COMBO Bakery ▪ Pandikudy ▪ Kochi-682002 ▪ 
Kerala ▪ Phone No: +91 8848 910311 ▪ rajupshah86@gmail.com ▪
	COURSE 
	INSTITUTION
	STREAM
	BOARD/UNIVERSITY
	YEAR OF PASSING
	RESULT 

PERCENTAGE                     

	10th Standard 
	Kendriya Vidhyalaya Dronacharya, Cochin.
	 
	Central Board of Secondary Education,

 New Delhi.
	2001
	67



	Plus two
	Kendriya Vidhyalaya No. II, Cochin.
	Commerce
	Central Board of Secondary Education, 

New Delhi.
	2003
	79

	Bachelor of Commerce
	S.R.B.S. Gujarati College, Cochin.
	Commerce
	Mahatma Gandhi University, Kerala. 
	2006
	80

	C.A. PE – I
	The Institute of Chartered Accounts, India.
	
	The Institute of Chartered Accounts, India.
	2004
	52


PERSONAL INFORMATION:

NAME




:
RAJU P SHAH

MARITAL STATUS


:
MARRIED
GENDER & DATE OF BIRTH
:
MALE, 28/03/1986

FATHER’S NAME


:
PRAFUL H SHAH 

SPOUSE’S NAME


:
NAMRATHA R SHAH

PASSPORT NUMBER & VALIDITY
:
L 1495311 valid till 13/06/2023
LANGUAGES KNOWN

:
ENGLISH, HINDI, MALAYALM and GUJARATI
EXTRA CURRICULAR ACTIVITES
:
Participated in Cricket, Football and Essay 


Competition.
Represented College for Chess at University level.
Lead the team during Inter Hotel Football 







Tournaments.

WORK EXPERIENCE:
Nov 2005 – Dec 2005

:
VIJAYA BANK - Data Entry Operator.
April 2006 – Oct 2006

:
M/s. Kaimal & Co., Cochin. C.A. Firm – Vouching,






Casting/Posting, BRS, Auditing, Compilation of Accounts,






Preparation and finalization of accounts, etc.

Nov 2006 – August 2007
:
Trident Hilton, W.Island - Food & Beverage 






Controller, Food Costing, Beverage Costing, Pricing,






Market Survey and Research, Stock Taking, Reconciliations,






Banquet Costing, Buffet Costing, Tax Calculations,







Wastage Calculation & reduction measures, Group Costing,






BarStock Register, Menu verification, KOT audit, Filing, etc.


Dec 2007 – Sep 2009
:
Jain Trading Co., Cochin - Accounts Executive.

Filing, Billing, Accounts Receivable, Accounts Payable, Assisting in ITR preparation, Purchases, etc. 
Oct 2009 – August 2012
:
Trident Cochin, W.Island - Accounts Assistant.





Accounts Payable, Taxes Compilations and Statutory






Payments, Verification and tallying of bills received, 






Cash Flow preparation & Management, On-time payments,

Banking & Cashiering, Complying with Govt. and related 

Mandatory formalities deadline, Cash & Petty Cash 

Handling & Day-end procedures, Front Office Cash 

Management, FOREX Management, Accounts Receivable,
Audit of Billing and Bills Preparation, Bills Dispatch and
Stringent Follow-ups, Balance Confirmations with Debtors
& Creditors, Inter-branch Transactions, BRS, Surprise 

Checks, Income Audit, Verification & Updation of Credit
Lists, Formulating & Effective Implementation of Cost 
Cutting & Cost Reduction policies & procedures.
Assisted in Systems Department & Handling of Audits.

Supported Materials Department for Receiving, Placing

Orders, Setting Par-Stock & Re-Order Level, Store 

Inventories, Scrap Sale, etc.
Assisted in G/L, Budgeting, Final Accounts, Branch-H.O. 
Attending and solving issues/queries/cases related with 

CST / KGST / VAT / IT / Excise / CPT and maintaining
Liaisons with these Authorities.

Ensuring Inter-Dept Coordination and Harmony.
Supervising F&B Controls.

Sep 2012 – Mar 2018

:
Essentials, Cochin. – Partner.
COMPUTER SKILLS

: 
MS-Office, Internet, OASIS, OPERA, 







OUTLOOK & Tally.
If recruited in your esteemed organization, I assure you that I will work hard and strive for the best, fully justifying my inclusion.
I hereby declare that all information given above is true and written to the best of my knowledge.

Date
:






Signature:
Place
:
Cochin
References:

1. Mrs. Dhanlaxmi




2.
Mrs. Anu Kamath

Principal, 






Accounts Supervisor,

SRBS Gujarati College, Cochin.



Trident Cochin, Cochin.
Ph : 0484 2224246





Ph : 9400335289
