Deepika Devaraj
Mobile: +9061419088

                                                                         E-Mail: deepikadevaraj8@gmail.com
H R EXCECUTIVE
· A Strategic H R Professional Experienced in Generalist H R Operations.
· 4 Year experience in H R.


SKILLS
	· H R Policy Execution
· Recruitment
· Training and Development
· Compensation and benefits

	· Employee Relation and Welfare
· General Administration 

· Team Management
· Quick Learner



CAREER OBJECTIVES
To build a career in the industry by optimally utilizing my expertise, experience and skill set; to perpetuate the habit to learn and grow, while fostering leadership qualities

PROFESSIONAL EXPERIENCE
Nov. 2014 – Till date

H R EXECUTIVE                                                                                            SNIMS,HOSPITAL,MANJALY. 

Brief Nature of Work:

· To maintain and develop HR policies, ensuring compliance and to contribute the development of corporate HR policies.

· To ensure timely recruitment of required level / quality of Management staff, other business lines staff, 

· Ensure appropriate communication at all staff levels.

· Ensure a motivational climate in the organization, including adequate opportunities for career growth and development.

· Provide counsel and assistance to employees at all levels in accordance with the company's policies and procedures as well as relevant legislation

· Oversee the central HR Administration - employee offer letters, salary letters, and employment contracts. Approve updated organizational charts on a monthly basis and maintain ,complete/accurate  personnel records

· Co-ordinate the design, implementation and administration of human resource policies and activities to ensure the availability and effective utilization of human resources for meeting the company's objectives. 

·  Counseling and Guidance cell-provide support to Managers in case of disciplinary issues

· Conducting induction  classes to the new joined  staff ,through power point presentation

· Conducting orientation classes to the existing  staff ,through power point presentation

· Implementing Performance appraisal system for employee  evaluation

· Maintaining all the Data’s and registers in the HR department.
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                                                                           ACADEMIA

· MBA-HR,Marketing(70%)From SNGIST,Manjaly.  

· BSc Mathematics (64%)From SNM College,Maliankara
INTERESTED IN  
· Travelling

· Gardening

· Listening to music

ACHIEVEMENTS

· District Level winner in Drama Competition 2009

· State Level winner in Drama Competition 2009

· M.G University winner in Drama Competition 2010

· Attended 3 days Basic counseling Course at Shanthitheeram, N.Paravur

· Top ten scorer in supply chain &logistic management course conducted by SNGIST College

RESPONSIBILITIES HANDLED

· Treasure hunt coordinator of management fest ZEITGEIST 2013 at SNGIST

· Committee member of management fest ZEITGEIST 2013 at SNGIST
TECHNOLOGY
	Software:
	  MS Office(Word, Access, Excel, PowerPoint),SPSS


	Web/Multimedia:          
	  Frequent User


PERSONAL DOSSIER
Date of Birth


: 
4th April 1992
Languages Known

:
Malayalam, English,Hindi
Marital Status


:
Married
Husband’s Name

:
Sandeep V L
Permanent Address

:          Nellipillyparambill,Mananm P O,N Paravur-683520
                                                                DECLARATION
I hope the particulars in the attached resume are in line of your requirements and please rest assured: the details given above are accurate and so obviously credible.   .
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Dated

Deepika Devaraj
	
	

	
	


Reference by:

Anoopchandra R
HR Manager

SNIMS,Chalakka

Ph: 9447722973
