
GIRI K G

Phone No: +91 9809723061/8428114238
E-mail: k.g.giri18@gmail.com
Objective

· Looking for an opportunity which better utilizes my educational qualifications 

academic qualifications
	Course
	Specialization
	Year
	Institute / University Name

	Master of Business Administration 
	Banking & Insurance
	2013 – 2015
	Bharath University

	
	Human Resources
	
	

	Graduation – B.Com
	Computer Application
	2009 – 2012
	Mahatma Gandhi University

	Class XII
	Commerce
	2008
	T.D.H.S.S , Alapuzha

	Class X
	
	2006
	T.D.H.S.S , Alapuzha


work Experience
(I) K. S. Gangadharan Iyer & Company 
               



  Location: Alappuzha
Job Description:
· Managing the operations of coir processing and product marketing of the company
· Ensure smooth functioning of the business and operational processes and functions and handling end to end work flow for all critical processes

· Partnering with clients, handling their enquiries and concerns and driving resolutions
· Coordinate, communicate, and document all orders / quotes
· Ensure timely billing and invoicing
(II)   Rasi Graphics PVT.LTD  From  December 2016 onwards                               Location: Chennai

                            Designation: HR Activities



Job Description:
· Payroll process and compensation benefit. 
· Responsible for aattendance management and employee engagement activities 

· Recording of purchase transactions 
· Involved in joining and exit formalities of employees 
· Responsible for handling statutory deductions of employees like PF and ESI deductions, calculations and deposit with statutory authorities.
· Responded to all employee and line manager employment queries.
· Co- ordinating the activities between various departments.

project details

(I) A study on the quality of work-life balance of employees of mattress industry
Organization: Duroflex Mattress Pvt. Ltd., Alappuzha

Description: The objective of this study was to determine the employee quality of work life that exists in the organization at present and to identify the various factors affecting quality of work life.

(II)  An  organizational  study on coir industry in Kerala
Organization: Kerala State Coir Corporation Ltd. (a Kerala Government Company)
Description: The objective of this study was to understand the organizational structure of the company.
Skills

· Microsoft Office
· Tally 9 ERP
personal details
Marital Status          : Single 

Sex

       : Male

Date of birth             : 11/12/1989 

Nationality                : Indian

Religion                    : Hindu
Email                        : k.g.giri18@gmail.com
Contact number        :   09809723061
Father Name              :  K .S .Gangadharan 
Permanent Address    : Maveli Madom, Amman Kovil Street, Mullackal, Alappuzha, Kerala - 688011 

I acknowledge that the details mentioned in this document are true and updated as per my current knowledge. 
I thank you for your valuable time.

GIRI K G









Place : Alappuzha
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