CURRICULUM VITAE
PERSONAL DATA:
Last Name: GAUTHAMAN
First Name: ROHIT 
Telephone Home: 04812340127
Telephone Mobile: 8943290433
Email 1: rohitgauthaman@gmail.com
                 Email 2:rohitgauthaman@hotmail.com
Marital Status: Married
Date of Birth: 06th April 1985
Gender: Male
Present Nationality: Indian
Languages: English, Hindi and Malayalam
Physical Street Address for courier delivery:

Palamuttathu(H), Moolavattom P.O,

Kottayam, Kerala
Pin: 686012

CAREER OBJECTIVE:

To expand skills and experience within the Quality and other departments of the organization. 

EDUCATION:
2010-2012:     Masters in Hospital Administration [MHA]
                         Amritha Institutes of Medical Sciences,

                         Cochin, Kerala,India.
2005-2009:      Bachelor of Physiotherapy [BPT]
                          Garden City College of Physiotherapy

                          Bangalore, Karnataka, India.
Schooling:       Kendriya Vidyalaya, 

                          Banaras Hindu University [BHU]

                          Varanasi, Utter Pradesh, India.

WORK HISTORY:
Designation:    Administration Assistance 

Organization:  Ahalia Foundation Eye Hospital [AHALIA FOUNDATION]
                          Ahalia Foundation Eye Hospital

                          Palakkad, Kerala.

Duration:        1.10.2012 to 28.02.2014 [ 17 months ]

      Job Profile and Responsibilities:

· JCI accreditation and Quality management.
· Co-ordination of activities within the departments.

· Supervision of daily activities of the Hospital.

· Working in liaison with the 15 regional centers.

· Develop marketing and Promotional activities for the Hospital.

· Supervising daily activities of Hospital.
· Involving in all hospital department functions.

· Daily and monthly reports and comparative statements.

· Posting of doctors and other staffs
· Rounds with higher management officials.

· Problem solving and coordination within the hospital.

Designation:    Administration Assistance 

Organization:  Ahalia Foundation Women & Children Hospital [AHALIA      

                          FOUNDATION]

                          Ahalia Foundation Eye Hospital

                          Palakkad, Kerala.

Duration:       1.03.2014 to 30.09.2014
           Job Profile and Responsibilities:

· Supervising daily activities of Hospital.

· Involving in all hospital department functions.

· Creating and forwarding marketing strategies to the higher management.

· Co-ordination with other regional branches of our organization.

· Quality related works in regional center.

· Daily and monthly reports and comparative statements.

· Posting of doctors and other staffs.

· Organizing In–house camps for the hospital.

· Rounds with higher management officials.

· Problem solving and coordination within the hospital
Designation:    Purchase and Business Development Executive

Organization:  Muthoot Diagnostic

                          Kozhencherry,Kerala 

Duration:       22.12.2014 to Present

              Job Profile and Responsibilities:

· Maintaining registers, Purchase Orders and filing them appropriately & submitting it to Accounts Department for scrutiny whenever necessary.
· Ensures that all purchasing is in compliance with regulations and laws related to purchasing practices and in accordance with standard practices.

· Prepares and develops bid documents and supplier bid lists to obtain competitive quotations on commodities and services.

· Promotes and develops contact and liaison with the external supplier community
· Generating Purchase order for our 15 centers all across Kerala Sate.
· Communication with different venders and price negotiation.

· Checking all purchase bills for different centers.
· Maintaining accurate documentation, as per requirement of ISO standards. 

· Scrutinizing TA/DA statement received from various Regional Centers.
· Looking after all Labor Welfare and Employees' state Insurance Corporation of India related matters of the staff.
· Prepare Daily Positions, Annual Reports, Business targets etc.

· Handling general administrative works


Area of Interest:

· Administration

· Operations

· Quality and Accreditation 


Personal competence:

· Ability to work in a fast-paced environment to set deadlines

· Excellent oral and written correspondence with an exceptional attention to detail

· Highly organized with a creative flair for project work

· Enthusiastic self-starter who contributes well to the team

Interests and activities:

·  Gaming , Driving, Music, Browsing 

Reference:

· Dr.Teny Mathew
Phaco Surgen & Consultant Ophthalmologist 
            Karunya Eye Hospital

            Pandalam,Kerala,

            India
            Contact No: 91-9605008388
· Dr.Rajkumar Meshwari

Director Retina services

            Ahalia Foundation Eye Hospital

            Palakkad,Kerala,

            India
Contact No: 91-9894688381

· Mr.Joseph K Thomas
Manager Administration and Human Recourse 
Muthoot Diagnostics,

Kozhencherry,Kerala,

India

Contact No: 91-9495633351
