RESUME
Kakkattu (H)






SHEFEENA SHUKKOOR

Edavanakkad P.O
         
 



E-mail : athumonshefy@gmail.com
Ernakulam(dist) 
Phone No    . : +91 9747269050

Career Objective
To pursue a long term career in a reputed organization and to achieve excellence in the field of finance and management. I want to enrich my experience and knowledge in a fast paced, growth oriented organization having financial inclination where I can utilize my skills. I would like to add value to the organization through the knowledge gained and application of my professional acumen.
Experience
· 1 ½ year experience in ET&T COMPUTER TRAINING CENTRE  North Paravoor as a Faculty, from 2003to 2005 (Partime & full time)
· 3 years Experience as an Accountant in S.K.CONSTRUCTIONS, Aluva, Kerala, India, from May-2005 to Feb-2008 (Full time)
· 2 Years Experience as Accountant in IDEAL AGENCIES, Edavanakkad, Kerala
· 3 years working as an Accountant in ASIAN MOTORS( Authorized Dealers of  AMW, Heavy Trucks ) Alangad.P.O Eranakulam District ,Kerala – India. From Feb 2012 to Dec-2014.(Full time)
· Presently working from MAK SALES CORPORATION (a part of ROYAL BUISINESS GROUP, Payyannoor, Kannoor (Dist)), S.Aduvasserry P.O, Ernakulam (Dist) from 01/01/15 t0 till the date.
Work exposure
· Accounts using Tally Application
· Maintaining bills using Tally, Wings Application & DMS(Dealer Management System)
· Preparing report with M.S word & M.S-Excel Package

· Bank Reconciliation

· Inter company reconciliation

· System Administration
· Keeping cheque register

· Maintain Cash book

· Handling office work
Academic  Qualification
· B.Com Degree (Co-operation)
Computer Proficiency

· Tally
· PGDCA(Post Graduation in computer Application)
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Husband’s Name
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K.A.Shukkoor
Date of Birth




:
20.05.1984
Sex





:
Female

Marital Status




:
Married
Nationality




:
Indian

Religion




:
Muslim
Languages Known



:
English, Malayalam
Permanent Address



:
Kakkattu House







Edavanakkad  P.O








Ernakulam (dist), Kerala, India.

Declaration
I hereby declare that the information above submitted are true according to the best of my knowledge.

SHEFEENA SHUKKOOR
