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SOMA PAL
 (   ADDRESS: 326, PURBA SINTHEE BYE LANE, DUMDUM, KOLKATA - 700030

            P.O. - GHUGHU DANGA                             P. S. - DUMDUM
            Dist. - NORTH 24 PARGANAS                   Pin - 700030, West Bengal
(  Mobile:  +91 9432909128              (   Email: soma.pal1990@gmail.com
Career Objective

I am seeking a challenging job that would synergize my skills and knowledge with the objectives of the organization. Being a dedicated and focused individual, I am determined to add value to the organization I work for, through my exceptional knowledge and learning ability.

Personality Traits


· Highly motivated and eager to learn new things.

· Strong motivational and leadership skills.

· Ability to produce best result in pressure situation.

· Excellent communication skill in written and verbal both.

· Ability to work as individual as well as in group.
Work Experience

· Name Of Organization : Apollo Gleneagles Hospitals , Kolkata

· Address : 58, Canal Circular Road, Kadapara, Phool Bagan, Kolkata, West Bengal 700054 (033 2320 3040)

· Position Holding : Assistant in Nursing Administration

· Period Of Service : 15th October, 2015 - till date
Responsibility Handled

· Maintaining data of the total nursing staffs.

· Conducting nursing interviews.

· Manpower update.

· Roster preparation and shift management.
· Meeting co-ordination.

· File management.
· Appraisal management.
Educational Qualification


· M.A in English Literature from Maulana Azad College  in 2014.
· B.A (Honors) in English Literature from Calcutta University in 2011.
· Passed higher secondary from WBCHSE in 2008.
· Passed high school from WBBSE in 2006.
Technical Skills

· Microsoft Office

· Basic knowledge related to internet

· Certification in HTML, DHTML, XML, Web designing.

Achievements

· Participated in inter school essay competitions and won prizes.

· Participated in various Sports events and Cultural activities in College.

Interests
· Reading

· Internet surfing

· Traveling
Personal Information

	Date of Birth
	30/04/1990

	Nationality
	Indian

	Sex
	Female

	Marital Status
	Single

	Language Known:
	Bengali, English, Hindi.

	Father�s name:
	Syamal Kumar Pal


Declaration

I, hereby declare that all the information furnished above is true to the best of my knowledge.

DATE:                                                                                             
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